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Notice of Voluntary Conversion

For Attorneys

This instruction demonstrates the filing of a notice of voluntary conversion from Chapter 13 to
Chapter 7. These instructions are for notices of voluntary conversion only. A motion
requesting relief to continue under another chapter is filed as a motion and is not included in
this lesson.

STEP 1 Click the Bankruptcy hypertext link on the CM/ECF Main Menu. (See
Figure 1.)
EECF Bankruptcy + Adversary + Query - Reports -« Utilities -+ Logout
Figure 1
STEP 2 The BANKRUPTCY EVENTS screen displays. (See Figure 2.)

EECF Bankruptcy - Adversary - Query - Reporis - Utilities - Logout
Bankruptey Events

AnswenTFesponse. .
Appeal

Claitm Actions

Creditor Maintenance. ..
File Claims
TudezeTrustee Assiznment
Motionsi Apphcations
Notices

Open a BE Case
Other

Plan

Case Upload

Figure 2

2 Click the Notices hyperlink.
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STEP 3 The CASE NUMBER screen displays. (See Figure 3.)

EECF Bankruptcy -  Adversary - Query - Heports - Utilities - Logout

File a Notice

Case Number

|04-40027 99-12345, 1.99-bk-12345 or 1-99-bk-12345
Mext | Clear |
Figure 3
L 2 Enter the case number, including the hyphen and click Next.
STEP 4 The DOCUMENT SELECTION screen displays next. (See Figure 4.)

EECF Bankruptcy -  Adversary -+ Query - HReporis - Utilities - Logout
File a Notice

24-40027 Chris Fields

Motice of Intent to Sell
Motice of Motion

Motice of Ohjection to Claim
MNatice of Valunta ry Conversion to Chapter 7
MNatice re; Unclaimed Funds/Dividends
Motice to Consumer Dehtor

Motice to Take Deposition

Motice to Withdraw Docurnent

I et Clear I

Figure 4

I3

[«

2 Highlight Notice of Voluntary Conversion to Chapter 7 and click Next.
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STEP 5 The Case Confirmation screen appears. (See Figure 5.)

EECF Bankruptcy -  Adversary =+ Query = Reports - Utilites - Logout
File a Notice:
04-40027 Chris Fields

Clear |

Figure 5
2 Verify the case number and case name that is displayed and click Next.
STEP 6 The JOINT FILING screen displays. (See Figure 6.)

EECF Bankruptcy + Adversary + Query + Reports + Utilities + Logout
File a Motion: 00-10122 Dale A. Daniels

I Jomt filing with other attorney(s).

ml Clear |

Figure 6

2 This screen is used only if another attorney is joining in a filing. If you are the only
trustee/attorney filing this notice, skip this screen.

If this is a joint filing with another attorney and the box is checked, a listing of
attorneys presently on the case will be presented for selection.

g Click Next.
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STEP 7 The PARTY SELECTION screen displays. (See Figure 7.)
Bankruptcy -  Adversary + OQuery - Reports - Utilities Logout
File a Notice:
04-40027 Chris Fields
Select the Party:

AddiCreate New Party

‘Fialds, Chris [Debto
Gargula, Mancy J. [U.S. Trustes]

[«

MNext Clear |

Figure 7

2 Highlight the appropriate party and click Next.

STEP 8 The PDF DOCUMENT SELECTION screen displays. (See Figure 8.)

EE F Bankruptcy - Adversary « QOuery -+ Reports + Utilities + Logout
File a Motion: 00-10122 Dale A. Daniels

Select the pdf document (for example: CA13%ew501-21 pdf)

Filename
|F:y TRAINING\ECFYPDFfilesim rlfsty a Browse... |

| Attachments to Document: © Mo & Yes

Mext | Clear |
Figure 8

Click Browse, then navigate to the directory where the appropriate PDF file is
located.

2
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. To make certain you are about to associate the correct PDF file for this entry,
right click on the filename with your mouse and select Open. (See Figure 8b.)

= 8| & = E

File Upload
Lookjm: |3 Pdf
) ANSWER, pof T Mation. PFOF
= Tenetet =,
'@ CentSwe. PDF Select

'E TruzgteeFinaldco. pdf
alp. pdf

'@ HearingMte. P

() Complaintpo =T
'@ Declaration.p Pririt

Corel Werzsionz

& AddteZip
& Add ta Application.zip

3

Elne F &l Zip and E-Mail Application. zip o I
' Sizan for Wirises. .
Files of twpe: F TI Ceree]
SendTa ] —l
Figure 8b
. This will launch the Adobe Acrobat Reader to display the contents of the

imaged document. Verify that the document is correct.

. Close or minimize the Adobe application and if that is the correct file, click
Open on the File Upload dialogue box.

(See Figure 8c.)

File Upload HE||

Lockin: |3 Pof = B2 e = E
FE] 4N SWER. pdf T Motion. PDF T TrustesFinalbce. pdf
application POF S s el T valp.pdf
T CertSve. PDF T Order.pd
'@ Complaint. pdf '@ ProofClairn. pdf
'@ Declaration. pdf '@ Schedules. pdf
| HearingMte. POF - T SUMMONS. pd
File name: I.-'l'«pplicatinn.PDF Open [ I
Filez af type: |.-'1'«II Files [*.%] ;I Cancel |

Figure 8c

&  Click [Next].
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STEP 9 The Bankruptcy Case Conversion screen displays. (See figure 9.)

EECF Bankruptcy Adversary . . Reports  » Utilities «  Logout

File a Notice:
05-10041 Andrew Davenport

Bankruptcy Case Conversion
Case Number: 05-10041 Office: 1 (Case Type: bk Date Filed: 10/07/2005 Date Terminated:

Convert Case
Previous Chapter; Current Chapter: 13 [New Chapter: 11} | Asset Notice: | Yes Date Convert;
;

Figure 9

L 2 Click the ¥ down arrow next to New Chapter and highlight the new chapter. In this
lesson, choose 7.

L 2 Click the ¥ down arrow next to Asset Notice and highlight No.

L 2 Insert the cursor in the Date Convert field and enter the date of the filing of the
notice of voluntary conversion in MM/DD/YYYY format.

g Click Next.
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STEP 10 The Case Confirmation screen displays again. (See Figure 10.)

EECF Bankruptcy -  Adversary =+ Query = Reports - Utilites - Logout
File a Notice:
04-40027 Chris Fields

Clear |

Figure 10

2 Verify the case number and case name and click Next.

STEP 11 The Receipt Number / Payment screen displays. (See Figure 11.)

EECF Bankruptcy -  Adversary - Query * Reports - Utilittes - Logout

File a Notice:
04-40027 Chris Fields

Leave the receipt field BLANK if you are paying via the Internet.

Enter N/A in the receipt field if this is a non-fee event

Recempt # | Fee: §13

Mext | Clear |

Figure 11

* For payments made via the internet, leave the Receipt # field blank.

L 2 Click Next.
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STEP 12 The MODIFY DOCKET TEXT screen appears. (See Figure 12.)

EECF Bankruptcy +  Adversary - Query - Reports - Utilities - Logout

*ile a Notice:
04-40027 Chris Figlds

Docket Text: Modify as Appropriate.

= Notice of Voluntary Conversion to Chapter ?I
Fee Amount §15 Filed hy Dehtor Chris Fields . (Harrison, George)

M Clear |

Figure 12

* If appropriate, choose a prefix from the Prefix Text pick list.

* Additional text can be added in the text box, if needed.

* Click [Next] to continue.

STEP 13 The FINAL TEXT EDITING screen displays. (See Figure 13.)

E ‘ F Bankruptcy = Adversary + Query - Reports - Utilities

File a Notice:
04-10001-req Eradley Benton

Logout

Docket Text: Final Text

Notice of Voluntary Conversion to Chapter 7 Receipt Number cc, Fee Amount $15
Filed by Debtor Bradley Benton. {Harrison, George)

Attention!! Submitting this screen cormmits this transaction. You will have no further opportunity to modify this
submission if you continue,

Mext | Clear |

Figure 13
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*

STEP 14

Carefully verify the final docket text. This is your last chance to change this entry
before addition to the case. If correct, click [Next].

If the final docket text is incorrect:

. Click the browser [Back] button to find the screen to be modified.
. To abort or restart the transaction, click the Bankruptcy hyperlink on the Menu
Bar.

The NOTICE OF ELECTRONIC FILING SCREEN displays. (See Figure 14.)

EE F Bankruptcy . Adversary - Query - Reports =  Utilities - Logout

File a Notice:
04-10001-req Eradley Benton

U.S. Bankruptcy Court
MNorthern District of Indiana (Test Datahase)

Motice of Electronic Filing

The following tranzaction was received from Harrizon, George entered on 3/30/2004 at 10:48 AW C3T and filed on 37304
Case Name: Eradley Benton

Case Number: 04-10001-regs

Document Number: 2

Docket Text:
Motice of Wolintary Consrersion to Chapter 7 Eeceipt Mumber cc, Fee Amount £15 Filed by Debtor Bradley Benton. (Has
George)

The following document(s) are associated with this transaction:

Document description: lfamm Doowment

Original filename:ntcconv. pdf

Electronic document Stamp:

[STAMWPE bkectfStamp TD=1006806559 [Date=3/30/2004] [FileMumber=42636-0]
[4411250506afceMe0c?45ec3deberccceb 31631005857 dalccclbe8de 005246036
0deefB0f51570f2e3a2b446 880330544 5808f2ee6 7238330944 609ef2]]

04-10001-reg Hotice will he electronically mailed to:
04-10001-reg Notice will not he electronically mailed to:
hlark A "Warsco

Fred "Wehrwein

110 "West Berry Street, Suite 1914
Fort Wayne, T 46502

Figure 14
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*

Clicking on the case number hyperlink on the Notice of Electronic Filing will present
the docket report for this case.

Clicking on the document number hyperlink will present the PDF image of the petition
just filed. Attorney users will be presented with a PACER login screen to access these
features.

To print a copy of this receipt click the browser [Print] icon.

To save a copy of this receipt, click [File] on the browser menu bar and select Save
Frame As.

The Notice of Electronic Filing will also be accessible as an option from the docket
sheet. However, attorneys and public users will be charged a PACER access fee.

Notice of Electronic Filing:

- Hyperlink to docket sheet
- Date and time stamp information
- Case Title
- Case number hyperlink to docket sheet?
- Docket text
» Annotated text in italics
* Text produced from docket event
» Attachment type, description and attachment number which is a hyperlink to
the PDF file of the attached document if there is one.

Associated (PDF) documents:

Document description: Defaults to Main Document being docketed.
Original filename: Filer's full directory path from firm or court’s hard drive or
network.

Electronic document stamp: Unique identifying name of the document being filed for
security purposes. Key file of the court used for

encryption.

Document description: First attached document’s description that was entered
on the attachment screen by the filer.

Original filename: Filer's full directory path from the firm or court’s hard

drive or network.
Electronic document stamp: Unique identifying name of the attachment for security
purposes. Key file of the court used for encryption
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Notice will be electronically mailed to:
Any party on the case who has registered their e-mail address with the court will be
listed here with their current e-mail address, not their street address.

Notice will not be electronically mailed to:
Name and address of other parties on the case who have not furnished their e-mail
address with the court.
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