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Claims Register

The Claims Register report can be generated from the Reports hyperlink on the ECF
Main Menu Bar.

STEP 1 Click Reports from the ECF main menu bar. (See Figure 1)

STEP 2 The Reports screen will then be displayed. (See Figure 2)

� Select the Claims Register hyperlink.

Figure 1

Figure 2
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STEP 3 The PACER login screen will then be displayed (See Figure 3)

� This screen will appear each time you request a report or query
within PACER.

� After you enter your PACER login and password, and a client
code, if desired, click on [Login].

Figure 3
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STEP 4 The Claims Register information screen displays next.  (See Figure 4)

� Claim Register information can be requested by and limited by:

Case Number (required)
Creditor Type
Creditor Number
Creditor Name
Claim Number or Number Range
Filed or Entered Date or Date Range

� To view all claims activity for a case, enter only the case number.

� Claims can be sorted by 

Claim Number
Creditor Name
Filed Date

� After entering or selecting the desired criteria, click [Run Report].

Figure 4
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STEP 5 The Claims Register screen is displayed.  (See Figure 5)

� Figure 5 shows the format of each claim included on the Claims
Register. The case number and title provide a hyperlink to the
docket sheet.

� The Claim Number is a hyperlink to the PDF file of the claim and
any supporting attachments.

� At the end of the report is a Claims Register Summary, which
provides a summary of all claims filed in this case.  (See Figure 6)

Figure 5
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STEP 6 To print the Claims Register report, click on the Print icon on the
browser  toolbar.  You can also save the Claims Register report to
a file by clicking File - Save As at the menu.

Figure 6
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