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Adversary Case Opening

Step 1 Click the Adversary link on the CM/ECF Main Menu. (See Figure 1)

EECF Bankruptcy  Adversary Query Reports Utilities Search Logout

Figure 1

Step 2 The Adversary Events screen displays. (See Figure 2)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

Figure 2
* Click Open an AP Case.
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Step 3 The Case Data screen displays. (See Figure 3)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

y8
[ Nex J Cear
Figure 3
L 2 The Case type value is ap for Adversary Proceeding and cannot
be altered.
L 2 The current date is displayed next to Date filed and cannot be
altered.

L 2 The Complaint filed signifies the lead event for this proceeding. If
something other than a complaint is being filed, such as a Notice of
Removal, select n for no.

* Click Next to continue.

Step 4 The Lead case number screen appears. (See Figure 4)

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

10-55555 [ Find This Case |

Adversary

e |

Figure 4

* In the Lead case number field, enter the number of the main
bankruptcy case number that this adversary is related to.
L 2 Leave the Association type field at the default of "Adversary".

Northern District of Indiana-Trustee/Attorney Training Materials December 13, 2011



CM/ECF AttornexlTrustee Adversa[x Case OEening - Page 3

Step 5 The Division Assignment and Lead Attorney screen displays. (See
Figure 5)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

Figure 5
* The division assignment for the case is for informational purposes
L 2 Z:lg\;ver the Are you lead attorney? question and click Next to
continue.
Step 6 The Search for a plaintiff screen displays. (See Figure 6)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

First Consumer B!

[Search )| e

Figure 6
L 2 Enter the search information in the fields provided and click Search
to continue.
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Step 7 The search results displays. (See Figure 7)

GECF  sankruptcy | NNE S CHVEGF raining Database s ozl e

I 515 drc7.dan ihtu:s:Hecf—tra\n.innb.drc?.dmfcgi-bianerAddress.pl?8621 ',A,’

[ Search J{ Glar

First Consumer Bank, 447 5. West Street, Fort Wa
First Consumer Bank

Select name from list l Create new party
Figure 7

L 2 In the Party search results list, if the appropriate party appears,
click the name. A small window will appear. This window expands
the complete name and address of the party that has been chosen.

2 Click the red X in the upper right hand corner of the small window
and, if the party is an exact match, click the Select name from list
button to select that party.

. If the appropriate party does not appear, click the Create
new party button to create a new party record.
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Step 8 The Plaintiff Information screen displays. (See Figure 8)

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

447 S. West Street

| Add additional attorney... Corporate parent / affiliate... _

[ submit J[ Cancel ][ Ciear
Figure 8

L 2 Choose the appropriate Role in Bankruptcy Case.
L 2 If there are additional attorneys for the plaintiff, click the Add
additional attorney button and add the additional attorneys.

* If there is an alias or a corporate parent for the plaintiff, be sure to
add those by clicking the Alias or Corporate parent/affiliate
buttons.

L 2 Click Submit to continue.

Step 9 The Search for a plaintiff screen appears again. If there is more than

one plaintiff listed in the adversary complaint, search for the next plaintiff
at this time. If there are no further plaintiffs, click End plaintiff selection

to continue.
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Step 10 The Search for a defendant screen appears. (See Figure 9)

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

[ Scarch J{ Giar
Figure 9

L 2 Enter the search information in the fields provided and click Search
to continue.
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Step 11 The search results displays. (See Figure 10)

EE C F BankruhNNESCWECESIraineDatabase sozillalaress EUE Utilities Search Logout

[ 5P drc7.don | https: /fecf-train.innb. drc7.don/cgi-bin/PerAddress. pl? 5645 ‘]'\,’l

Sims, Joseph Alan, 122 Elm St., South Bend, IN S

Select name from list Create new party

Figure 10

L 2 In the Party search results list, if the appropriate party appears,
click the name. A small window will appear. This window expands
the complete name and address of the party that has been chosen.

2 Click the red X in the upper right hand corner of the small window
and, if the party is an exact match, click the Select name from list
button to select that party.

. If the appropriate party does not appear, click the Create
new party button to create a new party record.
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Step 12 The Defendant Information screen displays. (See Figure 11)

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

South Bend 46601

ST. JOSEPH-IN (18141) J =

Debtor

. Corporate parent / affiliate... ..

Submit ||

Figure 11

Choose the appropriate Role in Bankruptcy Case.

If there is an alias or a corporate parent for the plaintiff, be sure to
add those by clicking the Alias or Corporate parent/affiliate
buttons.

* Click Submit to continue.

*
*

Step 13 The Search for a defendant screen appears again. If there is more than
one defendant listed in the adversary complaint, search for the next
defendant at this time. If there are no further defendants, click End
defendant selection to continue.
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Step 14 The Nature of Suit screen displays. (See Figure 12)

EE CF Bankruptcy Adversary Query Reports Utilities Search Logout

3 U.S. not a Party 62 (Dischargeability - 523(a)
n

(2), false pretenses, false representation, actual fraud)

I
[ Next 1] Ol |

Figure 12

2 Select the appropriate options for Party code, Rule 23, Jury
demand, and State law.

L 2 In the Demand field, enter the demand by the nearest thousandth.
(For example, if the demand is $5,441.00, enter "5".)
L 2 Select the Primary nature of suit. If there is more than one count

in the complaint, choose the appropriate Second, Third, Fourth
and Fifth natures of suit.
L 2 Click Next to continue.

Step 15 The PDF Document Selection screen will then display. (See Figure 13a)

s e
UE C F Bankruptey Adversary Query Reports Utilities Search Logout

[ Bows.

O L)

Figure 13a
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4 Click the Browse button, then navigate to the directory where the
PDF file is located and select it with your mouse.

. To make certain you are about to associate the correct PDF
file for this entry, right click on the filename with your mouse
and select Open. (See Figure 13b)

+t- Starter Database Area - Netscape

File Edit Wiew Go Communicator  Help

: : 4 a2 < a4 @ @
Back Fonward  Reload Home Seach  Metscape Print Security Shop Stop

7w Bockmaks A Location:|https:m:kvz.aotx.ao.dcn/cgi-binflogin.p|?595510520992932-L_915_0-1 =]

7 [E tainer atrain-PACER atrain astudentl bkv2 CM/ECF INTERMAL &) CMECF RESOURCE RealPlayer

5 E
| = Hrieupioad
Look i [ {3l PDF Files =l o« ® e E-

File a Motion: ) 20largest pf BN _341Nte, pdf T Exchibi.pc
02-10069 Frank 7 Eﬁfﬁdavit.pdf @CertSvc.PDF ﬁHearingNl
Enmanded Schedules. pdf ﬂclaimform.pdf Elnventory
EANSWER.DEIF @Complaint.pdf Elnvolunta
Enppli[atinn - Filing Fees. pdf @CDDY of application to Employ. pdf @jnintmntin

IECDD\«' of Martin,pdf IELlsl: of all

[P o opiicat] IS CREDDISK. FOF T Martin.pd

Select the pdf doc: Applicati ' artin.p
Fil Enppli[ati W Daniels_Dale_WPCh?.pdf ﬁMEmD ins
ename gapptsucc Prrink Declaration. pdf EMDEIDH ML

I Eappttr.P o 'gDocument.PDF ﬂMotion ko
enc ord  oonforVinuses.. BSRe bk a - vol Petition. pdf T Motion to

Attachments to D Open With L
4 | Quick. View Plus _bl
Guick Print
File name: 5) WinZip » pensation.pdf j Open I
M M Files of type:  send Ta » j Cancel |
e i

Figure 13b

. This will launch Adobe Acrobat Reader which will display the
contents of the imaged document. Verify that the document
is correct.

. Close the Adobe application and click Open on the file
upload dialogue box. (See Figure 13c)

File Upload I 2=l
Look i | 3 PDF Fies x| e E ek E-

EZDIargest.de EBNC_S‘IINtc.de EExhibit.pc
M) asfridavit pdf T certsve.POF T Hearinghit
IE.ﬂtmended Schedules, pdf IEclaimform.m:lf IElnventory
EF\NSWER.DdF IEComplaint.m:IF 'Elnvolunta
IE.ﬂu:q:ulication - Filing Fees.pdf IECUW of Application to Employ, pdf IEjointmotio
Application For Compensation. pdf Copy of Martin,pdf IEList of all
") pplication to Emplay.pdf T CRECDISK. POF T Martin.pd
Application. pdf 'EDaniels_Dale_\u'PCh?.de Mema in s
IEm:uptsucc.PDF IEDeclaration.m:IF 'EMotion L
IEappttr.PDF IEDocument.PDF 'EMotion ta
MEJBNC Order of Discha.pdf TE)Exhibit & - ol Petition. pdf Tmatian to
K i
File name: IAppIication for Compengation. pdf j Open I
" Files of type: | & Fites (74 | Cancel |

¥

Figure 13c
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. The PDF Document Selection screen will then show the
pathway to the PDF file. (See Figure 13d)

File a Motion:
02-10063 Frank T. Hammock and Carol A Hammock

Select the pdf document (for example: C:A18%w501-21 pdf)

Filename
|c:ipataiFrom O on Lynx\FDF Files'ip Browse... |

Attachments to Document: & Mo © Yes

Mext C\earl

Figure 13d

Click Next to continue.

The Filing Fee / Receipt # screen displays. (See Figure 14)

Step 16
Utilities Search Logout

Adversary Query Reports

EE C F Bankruptcy

Figure 14
Carefully follow the instructions on this screen. Click Next to

L g
continue.
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Step 17 The Docket Text: Modify as Appropriate screen appears. (See Figure 15)

UECF Bankruptcy Adversary Query Reports Utilities Search Logout
Open Adversary Case

Docket Text: Modify as Appropriate.
(62 (Dischargeability - 523(a)(2), false pretenses, false representation, actual fraud))
Complaint by First Consumer Bank against Joseph Alan Sims

. Fee Amount $293 . (Miller, William)

Figure 15

2
Although it is not required, descriptive text can be added in the text box provided. Click

Next to continue.

Step 18 The Docket Text: Final Text screen displays. (See Figure 16)

UE C F Bankruptcy Adversary Query Reports Utilities Search Logout

Open Adversary Case

Docket Text: Final Text

(62 (Dischargeability - 523(a)(2), false pretenses, false representation, actual fraud))
Complaint by First Consumer Bank against Joseph Alan Sims. Fee Amount $293.
(Miller, William)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity to modify this submission if you continue.

Figure 16

2 Carefully verify the final docket text. This is your last chance to change
this entry before filing. If correct, click Next.

2 If the final docket text is incorrect:
. Click the browser Back button to find the screen to be modified.
. To abort or restart the transaction, click the Bankruptcy hyperlink
on the Main Menu Bar.
Step 19 The Notice of Electronic Filing screen displays.
2 This screen can be either saved or printed.
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