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Application for Compensation

‚ This lesson shows how to process applications for compensation filed
• by trustees or attorneys for other professionals,
• by trustees for their own fees and expenses,
• and by attorneys for their own fees and expenses.

Follow this path from the Main Menu: Bankruptcy $ Motions/Applications

STEP 1 The Case Number screen opens.  (See Figure 1.)

 ‚ If you have already accessed a case in this session, the number of
the last case accessed will be displayed.  Leave this number if it
the correct case for this application, or enter the correct case
number (yy-nnnnn), including the hyphen.

 ‚ As the case number is entered, an additional button appears.  The
Find This Case button may be used to verify the case number.

NOTE: If the system displays a “Cannot find case XX-XXXXX” message,
                     you may re-enter the case number in the Case Number field.

‚ Click [Next].

Figure 1
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Step 2 The Motions Applications Available Events selection screen opens.
      (See Figure 2.)

          

STEP 3 A text entry box is provided and can be utilized to narrow the event
search.  A key work or string of characters to match the event
description may be entered in this text box.  In this lesson, we will
entry the partial work “compen” for compensation.  This will limit the
number of events shown.  (See Figure 3.)

Figure 2

Figure 3
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STEP 4 Once the Event has been located, select it by clicking the event name.
This will place the event in the Selected Events field. (See Figure 4.)

‚ Click [Next]

STEP 5 The Joint Filing screen opens.  (See Figure 5.)

‚ Check the box if this filing is joint with another attorney.  For this
lesson, we will skip the joint filing screen, because the trustee is
filing for compensation for the auctioneer.

‚ Click [Next] to continue.

Figure 4

Figure 5
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STEP 6 The Party Filer screen opens. (See Figure 6.)

‚ If you are the trustee filing for compensation on your own behalf,
select your name.

‚ If you are the trustee filing for compensation for another
professional, select your name.

‚ If you are an attorney filing for compensation on your own behalf,
select the party you represent.

‚ If you are an attorney filing for compensation on behalf of your
law firm, select the party the firm represents.

‚ For this lesson, we will highlight the trustee because he is filing the
application on behalf of the auctioneer.

‚ Click [Next].

Figure 6
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STEP 7 The PDF Document screen opens. (See Figure 7.)

‚ Click [Browse] to navigate to the appropriate directory to select the
file.  (See Figure 8.)

NOTE: For a quality assurance measure, you should open the file to
verify this is the correct PDF document that will be
associated with this filing.

Figure 7

Figure 8
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‚ To make certain you are about to associate the correct PDF file for
this entry, right-click the filename and select Open.

‚ This will launch the Adobe Acrobat Reader to display the contents
of the imaged document.  Verify that the document is correct.

‚ Close or minimize the Adobe application and if the file is correct,
click Open in the Choose File dialogue box.

NOTE: The path and file name now appear in the File name field. 
(See Figure 9.)

‚ There are no attachments to this document, so we will leave the
Attachments to Document set to the default of No.

‚ Click [Next].

Figure 9
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STEP 8 The Fee Information screen opens. (See Figure 10.)

‚ Enter the name of the individual or firm that is requesting
compensation.

‚ The professional roletype (e.g., Trustee, Attorney for Debtor,
Auctioneer) must be inserted to record the applicant’s role in the
case.

‚ Enter the amount in the Fee field in dollars and cents.  Do not enter
a dollar sign ($) or commas.  If zero, leave the field blank.

‚ Enter the amount in the Expense field in dollars and cents.  Do not
enter a dollar sign ($) or commas.  If zero, leave the field blank.

‚ When the Fee Information screen is complete, click [Next].

Figure 10
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STEP 9 The Modify Text screen will allow you to select pre-text or add more detail
to the docket text.  (See Figure 11.)

‚ Click [Next].

STEP 10 The Final Text screen opens.  (See Figure 12.)

This is the last opportunity to make any changes to this event.

‚ Verify the accuracy of the final docket text.  If correct, click [Next].

‚ If the final docket text figures are incorrect, it is suggested that you
click your browser’s Back button to the Fee Information screen
and change the figures there.

‚ To abort or restart the transaction, click the Bankruptcy hyperlink
on the Main Menu bar.

Figure 11

Figure 12
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STEP 11 The Notice of Electronic Filing screen opens.  (See Figure 13.)

‚ Clicking the case number hyperlink on the Notice of Electronic
Filing will present a PACER login screen.

‚ Clicking on the document number hyperlink will present a PACER
login screen.

‚ Scroll down to see participants who have or have not registered for
electronic noticing on this case.

‚ To print a copy of this notice, click the browser [Print] icon.

‚ You may also save the notice through the browser File/Save As...
option.

Figure 13
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