
UNITED STATES BANKRUPTCY COURT
NORTHERN DISTRICT OF INDIANA

NOTICE TO ALL ELECTRONIC FILERS

CREDIT CARD PAYMENTS
POINT OF SALE

DATE: November 21, 2003

I am pleased to announce to all CM/ECF Electronic case filers, that effective Monday, 
December 1, 2003 users may begin to process their own credit card charges via Point of Sale
technology through a secure environment on the internet.

INSTRUCTIONS

The receipt field MUST be left blank for all electronic filings with associated court fees for the
Point of Sale transaction processing to work.  (Note: If there is no fee for a document, you are
instructed to type N/A into the receipt field.  Entering information into the receipt field bypasses
the Point of Sale process.)  



At the completion of the filing after the e-mail notification is submitted, a pop-up window will
appear on your screen so that the associated credit card charges may be paid.  

An option is also available which will allow you to continue filing and accumulate the costs for a
particular day, so that the charges may be made at the end of the day and all transactions may be
paid for.

1. To pay filing fees through Point of Sale click on Pay Now

2. Once you select PAY NOW, a security protected screen appears so that you may
complete the credit card process, by inputting the name of cardholder, type of credit card,
the account number and expiration date.  



3. Select the type of credit card (American Express, Diner’s Club, Discover Card,
MasterCard or Visa),enter the credit card number, and choose the expiration date.

4. Click submit payment

5. Wait while the transaction is processed

6. Once the transaction has been successfully processed, you will receive a receipt number
and a notation that the submitted credit card was appropriately charged and the payment
is immediately docketed in the case file.  We suggest you print a copy of the receipt for
your records.



NEW UTILITY FIELDS

ECF/Point of Sale now offers two internet payment utility fields which provides a history of
charges paid:

1) Internet Payment History and
2) Internet Payments Due

These account records which will assist in tracking your credit card payments and assist with the
credit card reconciliation process.



1. Click on Utilities

2. Select Internet Payment History

3. Input the Date Range to view your payment history and select Run Report



4. View the Internet Payment History for the time period specified.


