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Notice of Amendment

Pursuant to N.D. Ind. L.B.R. B-1009-1(a), “An amendment to a voluntary petition, list,
schedule or statement shall be made in accordance with Fed R. Bankr. P. 1009 and
shall be accompanied by a separate notice of amendment which shall identify the
document amended, the general purpose of the amendment, and state the information
added, deleted or changed by the amendment...”.

***This lesson will cover the filing of a notice of amendment only. For guidance on filing
amended schedules before filing the notice of amendment, please see separate
instructions titled “Amended Schedules”.

Step 1 Click the Bankruptcy hyperlink on the ECF Main Menu. (See figure 1)

EEC F Bankruptcy . Adversary . . . Utilities

Figure 1

Step 2 The Bankruptcy Events screen displays. (See figure 2)

EEC F Bankruptcy . Adversary . . . Utilities

Bankruptcy Events
Open a BK Case

Answer/Response...
Appeal

Claim Actions

Creditor Maintenance...
File Claims

Judge/Tmustee Assignment
Motions/Applications
Notices

Other

Plan

Case Upload
Figure 2

* Click the Notices hyperlink.
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Step 3

Step 4

The Case Number screen displays the last case number used in this ECF
session. If this is the correct case, accept it by clicking on Next.
Otherwise, enter the correct case number in YY-NNNNN. (See figure 3)

EEC F Bankruptcy Adversary Reports  » Utilities  » Logout

Miscellaneous

Case Number
05-10034 09-12345, 1.99-bk-12345 or 1-99-bk-12345

Figure 3

Select the Notice of Amendment event from the File a Notice screen.
(See figure 4)

EEC F Bankruptcy Adversary Reports Utilities = Logout

File a Notice

05-10032-reg Rhonda Stanley

BPP Disclosure Naotice to Debtors - Form 198
Notice

Notice of Appearance

Notice of Appearance and Request for Notice
Notice of Change of Address

Notice of Commencement of Chapter 15 Case
Notice of Continuance of Meeting of Creditors

Figure 4

L 2 Click Next to continue.
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Step 5 The attorney Joint Filing screen will display. (See figure 5)

EECF Bankruptcy . Adversary +  Query Reports Utilities Logout

Miscellaneous:
05-10032-reg Rhonda Stanley

Figure 5

2 Insert a ¢ in this box only if another attorney is joining in the filing,
such as a stipulation. If this is not a joint filing, skip this screen by
clicking Next.

Step 6 The Party Selection screen will be presented listing all the current
participants on this case. (See figure 6)

EEC F Bankruptcy . Adversary . . . Utilities

Miscellaneous:
05-10032-reg Rhonda Stanley

Select the Party:

Boyer. R. David [Trustee] Add/Create New Party
Gargula, Nancy J. [U.S. Trustee]

Figure 6

4 With the mouse, select the party(s) you represent and click Next.
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Step 7 The PDF Document Selection screen will then display. (See figure 7)

EECF Bankruptcy . Adversary *  Query -« Reports  » Utilities  » Logout

Miscellaneous:
05-10032-reg Rhonda Stanley

Select the pdf document (for example: C:\199¢v501-21.pdf).
Filename

|

Attachments to Document: &) No O Yes

Figure 7

L 4 Click Browse, then navigate to the directory where the appropriate PDF
file is located.

. To make certain you are about to associate the correct PDF file
for this entry, right click on the filename with your mouse and
select Open. (See figure 7a)

File Upload [ 7] |
Laak i ! b e _:I g}
) ANSWER, pof T Mation. PFOF T TrusteeFinalsee. pdt
BN A e =, D||:I|:Ilj|:

) Cengve. FOF S oiect

(] Complaint pef w
'@ Declaration.p Erint

'@ HearingMte. P Corel Yersions k

& AddteZip
&l Add to Application. zip

e IE &l Zip and E-Mail Application zip Tpen I
Bie e i‘; Scan for Yiruses. .. t‘lv e I

Send To r

Figure 7a
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. This will launch the Adobe Acrobat Reader to display the contents
of the imaged document. Verify that the document is correct.

. Close or minimize the Adobe application and if that is the correct
file, click Open on the File Upload dialogue box. (See figure 7b)

Flelplosd K]
Loak jr: I i3 Pd j ﬁl
| AN SWER. pdf T Motior, PDF T TrusteeFinaltce. pdf
&pplication. POF S el e[ S1=sl2 T volp. pdf
T CertSve. FDF T Order.pd
'@ Caomplaint. pdf '@ ProofClaim. pdf
'@ D eclaration. pdf '@ S chedules. pdf

T HearingMte PFOF - T SUMMONS . pdf

File namme: |.-i'-.ppli|:ati|:|n.F'DF | Open [ I

Files of tpe: [l Files (+) [ | Eanea
Figure 7b
g Click Next to continue.
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Step 8

Step 9

The Document Linkage screen displays. (See figure 8)

EECF Bankruptcy . Adversary *  Query o« Reports . Utilities  « Logout

File a Notice:
05-10032-reg Rhonda Stanley

Select the appropriate eveni(s) to which your event relates:

[ 10/03/2005 1 Chapter 7 Voluntary Petition, Schedules A-J, Statement of
Financial Affairs, Attorney Fee Disclosure, Means Test and Matrix.
Receipt Number oc, Fee Amount $274 Filed by Rhonda Stanley .
- (PFeller, Tina)
] 11/17/2005 22 First Amended Schedules: F. with added creditors. Fee Amount
$26 Filed by Debtor Rhonda Stanley with Certificate of Service.

(Miller, William)
Figure 8
L 2 Place a v in the box next to the amended schedules this notice of

amendment relates to and click Next to continue.

The What was amended? screen displays. (See figure 9)

EEC F Bankruptcy Adversary . . Utilities -

File a Notice:
05-10032-reg Rhonda Stanley

'What was Amended?

Enter what was amended: Schedule F|

Figure 9

2 Enter the correct response and click Next to continue.
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Step 10 The Modify Docket Text screen displays. (See figure 10)

EEC F Bankruptcy . Adversary

File a Notice:
05-10032-req Rhonda Stanley

*  Query Reports  « Utilities Logout

Docket Text: Modify as Appropriate.

Notice of Amendment of Schedule F Filed by Debtor

Rhonda Stanley (related document(s)[22] Amended Schedules (Fee) filed by Debtor Rhonda
Stanley). (Miller, William)

Figure 10

* It is not necessary, but any appropriate text can be added in the

text box provided and click Next to continue.
Step 11

The Final Docket Text screen displays. (See figure 11)

EEC F Bankruptcy . Adversary

Utilities
File a Notice:

05-10032-reg Rhonda Stanley

Docket Text: Final Text

Notice of Amendment of Schedule F Filed by Debtor Rhonda Stanley (related

document(s)[22] Amended Schedules (Fee) filed by Debtor Rhonda Stanley). (Miller,
William)

Attenfion!! Submitting this screen commits this transaction. You will have no further opportunity
to modify this submission if you continue,.

Figure 11

2 This is the last opportunity to make any changes before this is

officially filed on the court’s docket. Verify the accuracy of the
docket text. This is what will print on the docket sheet.
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L 2 To abort this transaction at any time before clicking next, choose
any menu item from the Main Menu Bar.

* After verification of accuracy, click Next to continue.

Step 12 The Notice of Electronic Filing screen is then generated. (See figure 12)

EEC F Bankruptcy . Adversary . Query Reports . Utilities

Figure 12
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