01/21/10
JH

POINT OF SALE PROCEDURES

On September 1%, 2004, the Northern District of Indiana Bankruptcy Court instituted new procedures
regarding Point of Sale transactions.

Pursuant to the Fifth Amended Order Authorizing ECF, all filers must pay applicable court filing fees at
the time of filing under the procedures established by the Clerk. On December 1%, 2003, the court
began processing fees using Point of Sale technology. The following procedures further implement this
technology:

e Beginning September 1%, 2004, filers were required to pay their fees using the Point of Sale pop-
up window which appears after a document is filed with the court.
e Required filing fees must be paid at the time of filing. If fees are not paid after 48 hours, the
system will place the electronic filer into automatic “lock out.”
e Once afilerisin a “lock out” status in the system, future actions are immediately restricted to:
0 Paying the outstanding fees
0 Accessing PACER
O Querying a case

The system will not allow you to file new documents until the outstanding fees are paid

Please note: As described in prior instructions regarding Point of Sale, the receipt field box must be left
blank.

Additionaly, on September 1%, 2004, the ECF system switched to a new electronic payment program.
The new system requires users to complete some payment fields, indicated by asterisk, as well as an
authorization field. The attached screenshots are provided for your convenience. A confirmation email
will be sent to you upon completion of the summary and authorization information. (See sample
attachment)

For those using private bankruptcy software which does not allow users to pay fees at the time of filing,
such users are expected to pay their fees by going into the ECF system and selecting from the Utilities
menu, Internet Payments Due. This will execute the Point of Sale process.

If you experience any technical difficulties, please contact the court’s technology staff at 574-968-2246
or the court’s Financial Department at 574-968-2226.
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Online Payment

Return to vour originating application

Step 1: Enter Payment Information
Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name:
Payment Amount:
Billing Address:
Billing Address 2:
City:

State / Province:

Zip ! Postal Code:

Country:

Card Type:
Card Number:
Security Code:

Expiration Date:

George Harrison *
$3.493.00 *
555 S. Main St *
South Bend
Indiana - IN [~
46601
x®
United States El
Visa [=]* VISA @8 e
EARRRRRARARARRRE * (Card number value should not contsin spsces or dashes)
111

01]=]* /| 2012[~]

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process.

[ Continue with Plastic Card Payment l [ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.
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Online Payment
Step 2: Authorize Payment

Return to your originating application

2

Payment Summary Edit this information
Account Information
Card Type: Visa

Card Number: ===*1111

Address Information Payment Information
Payment Amount: $3,495.00
Transaction Date 01/21/2010 11:26

and Time: EST

Account Holder Gearge
Name: Harrison

Billing Address: 555 5. Main St.
Billing Address 2:
City: South Bend
State / Province: IN
Zip ! Postal Code: 46601
Country: USA
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address:

Confirm Email Address:
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Authorization and Disclosure

Required fields are indicated with a red asterisk *

| authorize a charge to my card account for the above amount in accordance with my card issuer agreement. |

Press the "Submit Payment" Button only once. Pressing the button more than once could result in multiple transactions.
Submit Payment H Cancel l

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.
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S paygovadmin to: gharrison@lawyers.net

THIS IS AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY.

Your transaction has been successfully completed.

Transaction Summary

Application Name: IN Northern CM ECF
Pay.gov Tracking ID: 3FOFA9MO
Agency Tracking ID: 79007

Account Holder Name: George Harrison
Transaction Type: Sale

Transaction Amount: $3,498.00
Billing Address: 555 S. Main St.
City: South Bend

State/Province: IN

Zip/Postal Code: 46601

Country: USA

Card Type: Visa

Card Number: **xxkkkkxkkkx]]17]

Transaction Date: Jan 21, 2010 2:01:24 PM

01/21/2010 02:01 PM



