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Reaffirmation Agreement
for Attorney Filers

**The following instructions are intended for users with attorney logins.**

** If you are a creditor or limited user, please refer to instructions titled
"Reaffirmation Agreement for Creditor Filers".**

Step 1 Click the Bankruptcy link on the CM/ECF Main Menu. (See Figure 1)
EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Figure 1

Step 2 The Bankruptcy Events screen displays. (See Figure 2)
UE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Bankruptcy Events

Open Voluntary BK Case

Open Involuntary BK Case

Answer/Response...
Appeal

Case Upload

Claim Actions

Creditor Maintenance...
File Claims
Judge/Trustee/341 Assignment
Motions/Applications
Notices

Other

Plan

Figure 2

L 2 Click the Other link.
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Step 3

Step 4

The Case Number screen displays. (See Figure 3)

EE c F Bankruptcy Adversary Query Reports Utilities Search Logout

Case Number

|09-30004 [ Find This Case |

[Nexe Ji Clear |
Figure 3

* Enter the case number in yy-nnnnn format and click Next to
continue.

The Available Events screen displays. (See Figure 4)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

20 Largest Unsecured Creditors
Affidavit

Affidavit of Default
Amended Creditor Matrix & Verification
Amended Document

Amended Petition

Amended Schedules

Amended Statement Re: SSN

Attorney Fee Disclosure

Balance Sheet

Bill of Costs

Brief

Hmmbs Claaar

S hmd o

Figure 4

2 To locate "Reaffirmation Agreement", either scroll down the selection box
or start typing "Reaffirmation" in the box above Available Events. In this
example, start typing "Reaffirmation" until both "Reaffirmation Agreement”
and "Reaffirmation Agreement (pro se) are displayed in the Available
Events list.

2 Highlight the appropriate selection with the mouse, which will place it in
the Selected Events on the right of the screen.

2 When the Selected Events box displays your choice, click Next to
continue.
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Step 5 The Joint Filing with other attorney screen appears. (See Figure 5)

Bankruptcy Adversary Query Reports Utilities Search Logout

[
[Next | Cler |
Figure 5

L 2 If this is a joint filing with another attorney from your office, put a check in
the box and click Next to continue. If it is not joint, click Next to continue.

Step 6 The Select the Party: screen displays. (See Figure 6)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

First Star Bank, [Creditor]
Gargula. Mancy J. [U.5. Trustee]
Jones, Betsy [Debtor]

U.5. Whatever Bank. [Creditor]

[ Next J Cier
Figure 6

L 2 If the creditor party is displayed, select both the creditor and
debtor/s and click Next to continue, skip the remaining steps in Step
6 and continue to Step 7.

L 2 If the creditor party is not displayed in the Select the Party list, click
Add/Create New Party. The Search for a party screen will display.
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* Enter the creditor name in the Last/Business name field and click
Search. (See Figure 7a)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

Middletown Bank

[ Search | Clear
Figure 7a

2 The Party search results will display. Select the appropriate
creditor and click Select name from list to continue. (See Figure
7b)

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

[ search ]| Gl

Middletown Bank, 457 Middle St.. Middle, IN

Select name from list l Create new party

Figure 7b
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L 2 The Party Information screen displays. (See Figure 7c)

EECF Bankruptcy  Adversary Query Reports Utilities Search Logout

457 Middle St.

e
|

Midde
]
.

Creditor (cricr)

‘E

[ submit || Cancel - | Corporate parent / affiliate. .

Figure 7c

» Change the Role to Creditor and click Submit to continue.

L 2 The Select the Party: screen displays again. (See Figure 7d)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

Middletown Bank, [Creditor]

First Star Bank, [Creditor]
Ji

g
Jones, Bets
U.S. Whatever Bank. [Creditor]

Figure 7d

. Select both the creditor and the debtor/s and click Next to
continue.
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Step 8 An attorney/party association screen will display. (See Figure 8)

EECF Bankruptcy  Adversary Query Reports Utilities Search Logout

[ ]
e e
Figure 8

L 2 Read each statement carefully on this screen and make
attorney/party associations only if they are appropriate. Click Next
to continue.

Step 9 An informational screen displays. (See Figure 9)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

Figure 9

* Read this page carefully and click Next to continue if all parties who
joined in the reaffirmation agreement have been selected.
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Step 10 The PDF Document Selection screen will then display. (See Figure 10)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

8/24/2009

 Bowss |
O (3

[Clear ]
Figure 10

2 Click the Browse button, then navigate to the directory where the PDF file
is located and select it with your mouse.

. To make certain you are about to associate the correct PDF file for
this entry, right click on the filename with your mouse and select
Open. (See Figure 10b)

tarter Database Area - Netscape

File Edit Wiew Go Communicator Help

A & 2 B S 4 B _
Back Forpard  FReload Home Search  Metscape  Print Security Shop 5
" " Bookmarks i Location: Jtps://bky2. aots. ao. don/caibindlogin plP595E1 0620932332-_516_041 =]
trainer %) atrain-PACER atrain B astudent! tkv2 [H) CM/ECFINTERMAL ) CMECF RESOURCE RiealPlayer

’—EE Ficllag -~ alx
File a Motion:

Lok i I@ PDF Files j - £F B~

Figure 10b
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. This will launch Adobe Acrobat Reader which will display the
contents of the imaged document. Verify that the document is
correct.

. Close the Adobe application and click Open on the file upload

dialogue box. (See Figure 10c)
21|

Look i | 3 PDF Fies x| e E ek E-
ﬁZDlargest.de EBNC_S‘IINtc.de EExhibit.pc
M) asfridavit pdf T certsve.POF T Hearinghit
IE.ﬂtmended Schedules, pdf IEclaimform.m:lf IElnventory
EF\NSWER.DdF IEComplaint.m:IF IElnvolunta
IE.ﬂu:q:ulication - Filing Fees.pdf ECUDV of Application to Employ, pdf IEjointmotio

Application For Compensation. pdf ECUDV of Martin.pdf IEList of all
M) ipplication ta Emplay. pdf ) CREDDISK. POF TIMartin.pd
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IEappttr.PDF IEDocument.PDF IEMotion ta
MEJBNC Order of Discha.pdf TE)Exhibit & - ol Petition. pdf Tmatian to
K i

File name: IAppIication for Compengation. pdf j Open I
Files of type: IAII Files %] j Cancel |

A

Figure 10c

The PDF Document Selection screen will then show the pathway
to the PDF file. (See Figure 10d)

EE F Bankruptcy +  Adversary + Query =+ Reports -+ s+ Logout

File a Motion:

02-10063 Frank T. Hammock and Carol A Hammock

Select the pdf document (for example: C:A18%w501-21 pdf)

Filename

|c:ipataiFrom O on Lynx\FDF Files'ip Browse... |

Attachments to Document: & Mo © Yes

Mext C\earl

Figure 10d

Click Next to continue.
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Step 11 The Attorney Affidavit screen displays. (See Figure 11)

EECF Bankruptcy  Adversary Query Reports Utilities Search  Logout

Figure 11
2 Select the appropriate answer and click Next to continue.

Step 12 A blank verification screen displays. (See Figure 12)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

o) Gl
Figure 12

L 2 Take a moment to verify that the case number and case name that
appears on the Reaffirmation Agreement matches that of the screen

displayed. Click Next to continue.
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Step 13 The Docket Text: Final Text screen displays. (See Figure 13)

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

Docket Text: Final Text

Reaffirmation Agreement With Attorney Affidavit (Declaration) Filed by Middletown
Bank, Betsy Jones. (Miller, William)

o
Figure 13

L 4 Carefully verify the final docket text. This is your last chance to change
this entry before filing. If correct, click Next.

. If the final docket text is incorrect:
. Click the browser Back button to find the screen to be modified.
. To abort or restart the transaction, click the Bankruptcy hyperlink
on the Main Menu Bar.
Step 14 The Notice of Electronic Filing screen displays.
2 This screen can be either saved or printed.
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